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NEW CONTRACTOR ENROLLMENT INSTRUCTIONS

Thank you for your interest in becoming a vendor contractor for Green Grow Rooms, LLC, “Green Grow Rooms”. 
In order for you to provide services to one or more projects managed by International Coolers, you will need to be 
certified through International Coolers insurance compliance program. Once you submit the required documents 
and they are approved, your company is ready to begin work on the project.

In order to complete the enrollment process your company must provide a W-9, company profile information, 
licenses (if applicable), and a signed contractor agreement. In order to become an approved contractor, the follow-
ing steps must be performed:

Please Note:
Until all requirements are met, Green Grow Rooms may not hire you as a contractor.

CONTACT INFORMATION

Email addresses are ContractorSupport@GreenGrowRooms.com  and Documents@GreenGrowRooms.com

We look forward to working with you in the future!

1. Email ContractorSupport@GreenGrowRooms.com  with the project name, address, city and state
and service that you provide with your company information that includes business name, business
address, business phone number and business email address.

2. International Coolers will assign you a unique six digit contractor id and gather insurance documents,
a W-9, contractor agreement, and any other applicable information needed to designate you as an
International Coolers "Per Client" approved vendor. For your reference, our contractor agreement, a
sample insurance certificate, and a blank W-9 are attached.

3. All documents must be submitted directly to Green Grow Rooms via e-mail at
. Please include a cover sheet with the name of your company and reference the

documents you are submitting.
4. Once completed, you will receive an email stating the documents are approved or if any updates need

to be made.
5. Upon approval, your company is eligible to commence work for the client submitted for.
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3. INSURANCE REQUIREMENTS
All contractors performing any type of work while physically on the premises of any Green Grow Rooms, LLC job 
site must comply with the insurance requirements per contractors risk level requirements. Client specific as well as 
contractor specific requirements will be sent once added to our system.  Please see an example with minimum 
requirements below.  Contractors who do not conduct business while physically on location premises are exempt 
from this section.  

(A) WORKERS’ COMPENSATION
Contractor must provide Workers’ Compensation Insurance including Employer's Liability coverage.
Employer’s Liability (Part B) of workers’ compensation coverage must have limits of not less than the
following:

E.L. Each Accident $500,000
E.L. Disease — Each Employee $500,000
E.L. Disease — Policy Limit $500,000

If contractor is a sole proprietor or a company that does not or will not have any employees, including 
family members, part-time, seasonal or day laborers, this coverage is not required. In this instance 
contractor shall contact Green Grow Rooms to obtain a Workers’ Compensation Exemption Form which 
must be completed and returned to Green Grow Rooms. If at any time Contractor hires an employee, 
proof of a current workers’ compensation policy shall be required. A waiver of subrogation shall apply in 
favor of and the Ownership Entity(s) of their owned or 
managed properties where permitted by law.

(B) AUTOMOBILE LIABILITY LIMITS
Minimum Limits:
             $500,000 per occurrence combined single limit for bodily injury and property damage liability. This
             policy shall be on a standard form and written to cover all owned, hired & non-owned automobiles.

(C) COMMERICAL GENERAL LIABILITY LIMITS
Minimum Limits:

             $1,000,000 Each Occurrence
             $1,000,000 Personal & Advertising Injury
             $2,000,000 General Aggregate
             $1,000,000 Products Completed Operations Aggregate

Coverage provided shall include the following:
1. Premises/Operations,
2. Aggregate Limits of Insurance per Project,
3. Blanket Contractual Liability, specifically in support of, but not limited to, the indemnity provisions

of the Contract Documents,
4. Personal Injury Liability,
5. Broad Form Property Damage including Completed Operations, and
6. Coverage shall be on an occurrence basis.
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Certificates of insurance and/or endorsements must be submitted with the following language to be accepted. 
Please provide exact language:

       and the ownership entity(s) of their owned or managed properties 
are included as an additional insured on the general liability policy(s) as their interests may appear solely in regard to 
work/service provided by the named insured.”

The contractor's policy shall be primary and non-contributory. Any excess/umbrella policies are to be on a follows 
form basis. A waiver of subrogation shall apply in favor of the aforementioned parties where permitted by law.

4. INDEMNITY

Contractor agrees to waive all rights of subrogation, to indemnify, defend, and save                                                        , 
Owner and Owner’s Agent harmless from and against any and all claims, losses, costs and liabilities arising out of 
damage to property, or injury to, or death of persons occasioned by or in connection with Contractor or Contractor's 
agents work. Contractor agrees to indemnify , Owner and/or Owner’s Agent
against same arising from its performance of work under the contract, including liability for injuries to its employ -
ees, dangerous conditions created while the work is being performed, and dangerous conditions resulting from 
improper completion of the contract.

5. SAFETY

Contractor warrants that is has the expertise to determine what safety procedures are required to protect workers 
and/or others during the performance of the contract, and that it will comply with, and ensure that its employees 
comply with, all safety requirements that are required by law, are standard in the industry or would be employed by 
a prudent person in performing the work at hand. Contractor has a duty to continually inspect the worksite to 
ensure safe working conditions.

6. CONTRACTOR'S PROPERTY AND MATERIALS

Contractor agrees to be solely responsible for insuring all personal property, including personal property of its 
employees, and all materials and equipment brought onto the property(s). Contractor shall indemnify, defend and 
save                                                                                  , owner, and owner’s agent harmless from and against any loss 
or damage to such property. A waiver of subrogation shall apply in favor of the aforementioned parties where 
permitted by law.

7. EMPLOYEE SCREENING

IMMIGRATION COMPLIANCE
The Contractor shall comply with the Immigration Reform and Control Act of 1986 (“IRCA”) in all respects 
for each employee who performs work pursuant to or in the furtherance of this Agreement. The Contrac -
tor warrants that an authorized representative of the Contractor has (1) verified that the employee is 
legally authorized to work in the United States for the duration of the Agreement; (2) required the employ -
ee to complete and execute Section 1 of the DHS Form I-9; (3) completed and executed Section 2 of the 
DHS Form I-9, and (4) processed through Department of Homeland Security-Employment Eligibility Verifi -
cation “E.E.V.” The Contractor further agrees to indemnify, defend and save Owner and/or Owner’s Agents 
from and against any and all claims, losses, costs, and liabilities arising out of the Contractor’s failure to 
comply with this provision.
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8. ATTORNEYS’ FEES & COSTS

Should any party commence an action to enforce or to interpret the terms and conditions of this Agreement, the 
prevailing party in such action shall be entitled to recover the costs and expenses of such litigation, including 
reasonable attorneys’ fees, whether such costs and attorneys’ fees are incurred in a trial court, appellate court, or in 
an arbitration proceeding

5. SAFETY

Contractor warrants that is has the expertise to determine what safety procedures are required to protect workers 
and/or others during the performance of the contract, and that it will comply with, and ensure that its employees 
comply with, all safety requirements that are required by law, are standard in the industry or would be employed by 
a prudent person in performing the work at hand. Contractor has a duty to continually inspect the worksite to 
ensure safe working conditions.

By signing below, Contractor acknowledges compliance with all requirements stated in this document. Changes or 
modifications to this agreement by Contractor shall not be binding unless acknowledged in writing by a Principal Or 
Authorized Agent Of                                                                                         . 

CRIMINAL BACKGROUND SCREENING
Contractor warrants that each employee has been screened for a criminal background and Contractor will 
not allow any employees to work at any "Client Name Here" location if they have a conviction history of 
burglary, robbery or theft, and/or any violent crime against persons, or one that may pose a serious 
potential risk of injury to our employees and/or customers, regardless if the work is performed inside or 
outside a building location. Contractor acknowledges that an authorized representative of its company 
has verified that each employee who performs work pursuant to this Agreement is legally authorized to 
work in the United States for the duration of this Agreement, and that a DHS Form I-9 for each employee 
has been fully completed and executed. Contractor acknowledges that all employees will be screened to 
ensure it currently does not or will not employ individuals listed in the following searches: OFAC search, 
Federal Terrorist List search, FBI most-wanted list search, money laundering crime search and a social 
security number trace.

Return completed document to Green Grow Rooms via e-mail: Documents@GreenGrowRooms.com

Signature of Authorized Agent Printed Name/Title of Authorized Agent

Address City, State, ZIP

Date Signed Telephone Number
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SAMPLE CERTIFICATE

- INSURER MUST HAVE A RATING OF A- OR HIGHER)

1,000,000

1,000,000

1,000,000
2,000,000

500,000

500,000
500,000

500,000

CLIENT OR MANAGEMENT/PROPERTY OWNER AND THE OWNERSHIP ENTITY(S) OF THEIR OWNED OR MANAGED 
PROPERTIES ARE ADDITIONAL INSURED ON THE GENERAL LIABILITY AND AUTO LIABILITY POLICIES SOLELY IN 
REGARD TO WORK/SERVICE PROVIDED BY THE NAME INSURED.

MANAGEMENT COMPANY/OWNER
ADDRESS
CITY, STATE, ZIP






